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1.0

Introduction

The Defense Reutilization and Marketing Service's (DRMS) Law Enforcement Support
Office (LESO) Web software enables |law enforcement agencies to reserve equipment, state
coordinators to approve/reject LEA requests, and LESO coordinators to approve/reject Law
Enforcement Agency (LEA) requests received from state coordinators.

This Web software streamlines the process for LEAS, enabling them to submit requests more
quickly and to receive rapid responses to their requests.

System Overview

This system enables the LEA to:

e  Search for equipment by Federal Supply Class (FSC) or National Item Identification
Number (NIIN), full or partial product name, region, date the item entered inventory,
and/or condition code.

e Review specific condition or historical information about the equipment.

e  Submit equipment requests.

e  Obtain request approvals/rejections.

e Modify or delete equipment requests.

e View equipment request histories for the LEA.

The system enables the state coordinator to:

e Review item requests.

e Modify, approve, or reject item requests.

e Review information about the equipment.

Requirements

To use this software, the user’s PC must run a Web browser, such as Internet Explorer or
Netscape Navigator.

Assumptions

It is assumed that the user has Windows Operating System experience, Web browser
experience, query experience, and knowledge of and experience with the DRMS LESO
reutilization program.
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User Privileges

The LEA may view, edit, and submit requests only for their LEA

Get Help

Each page contains a Help hyperlink. Click the hyperlink to obtain online help and tips on
using this system.

2.0 Start and Exit the LESO DRMS Program

To start the LESO DRMS program:

1.

In the Address of the Web browser, enter http://www.drms.dla.mil/ and press

Enter. The system displays the Defense Reutilization and Marketing Service
(DRMS) Web page.

. . e e —
@_1 hiktps: jfenan demns. dla. mil}

Drfense Kol Eaiion & Maﬁsmg Scrvice
September 12, 1973 - Septamber

o 12, 2002

" Right Item, Right Fime, Right Place, Right Price, Every Time...Best Value
Home Sofutions for America's Warfighters "
DRMO Sites R . .
Welcome to DRMS {(Defense Reutilization and Marketing Service),
Site Search the place to obtain eriginad US Government surplus property.
Cusiomer Warning and Notice
Procurement
Environmental To view information for Generator turn-in, search our ilventory for RTD
including RCP i v, view infi ion regarding sales including browsing
International for special sales catalogs, select one of the following:
Generator/Insiallation, RT/D Cusiomers RCP Sales Cusiomers
Public Affairs (ETID/DRMO Twrn-i (Military, Govi., Public Program (Private Company
of govi. properiy) Service & Nonprofit) | Information or Individual)
DRMS Internal
Additional Links:
Telework -
Cusiomer Support Numbers DRMO Site Information
T e Maps to DRMS HQ DRMS Publications
Freedom of Information Act Requesis (FOIA)  RCP Points of Contact
Customer Service
* Help Information:
DLA Links We value vour business and want to give quality service
in all our service areas.
Small Business Ombudsman How are we doing ?
2. Click R/T/D Customers (Military, Govt, Public Service & Nonprofit). The R/T/D

(Reutilization/Transfer/Donation) Web page is displayed. This pageisused
specificaly for government agencies participating in the re-utilization program.
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2} R/T/D Page - Microsolt Intemet Explorer =l x
e Lt Vew Favortss Took heb [ ]
Bk v o - D F) A | Diseeeh [iFavorces fMeda (3 e L o] - (o] 01
Beress [{] banp e ires. s st AN ectac bosed x| @ | unes
ﬁ BT Home IS N el P Contact s -
e | TPOULINZAON 1o pueviseinepavs
- - hest value services and
e M deliver great
Fropeny Searc performance to our
customers lor the
MJI:!ﬂ'RIPII)i)lJmIll Jyr'ansfer Teuse, teansfer,
o Track Inwcriney donation, sale or
» Mine, Programa | Computers fur Laarning dispasal of
Eachange o1 Sale excess/surplus Dol
Fubs & Regs praperty
n
Additional web address for DRMS
DRMS A-76 Competition (1 20804)
Whart's new!!!!!
Tew Novemher 10, 2004 - BSM Custmer Resswrce Information Center
DLA questions reganing BSM,or any y bsvues, contac the DLA Contact
Cemter as thelr ssurre for BN InSirmation. Owr profissisnal staf is svadlable f take your call 24 howrs a day, 7
daye 3 week. CALL US . Tall Free: 1 §77.DLA CALL (352 2258) DSN: 9327766, sr dal: 269061 7766 ar
el s af Magie THDEOLIS DLAMIL,
w g vt tha © Enfurmstian Center (CRIC), sur eits dediested 1o tha
Agemey's - Iy bo stay b DLA'S B
activities Lacbuding HSM. The CRIC ks accessed a | wdlamili-Aicric. Cuswmers =
& i et
Mstart| | ) @ ] || #pen o |[€3r7770 Page - Facrasat... LEURPDE a0

3. From the left menu, under Misc Programs, click LESO. The system displays the

Security Alert dialog box, asking whether you want to proceed.

rir‘ii Information wou exchange with thiz zite cannot be viewed or
= changed by athers. However, there iz a problem with the site's
l

zecuity certificate.

The securty certficate was issued by a company you have
not chozen to trust. Yiew the cedificate to determing whether

wou want ko trugk the certifying authority.

o The zecunty certificate date iz valid.

The zecurity certificate matches the name of the page pou

are brying ko wiew.

['o you want o proceed?

Wiew Certificate |

X

4. Click Yes. The system displays the LESO Application page, with menu options that

enable you to enter the system as a Law Enforcement Agency.
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/i DRMS LESO Start page - Microsoft Internet Explorer _(8lx]

Fle Edt WVew Favortes Tools Help ‘

wBack - » - (@D [ A Qoearch GiFavorkes @meda B | B S ow] - H AL

Addess [ hetps: i, cms, . mlesa/LesoHems e =] @6 |uinis >

# DRMS LESO Application

DRMS Home Page

VERSION 1.6
DRMS Notice

Last Version Changes User's Manual

o A Law Enforcement Agency (LEA) needs to know the agency ID ta enter the LEA portion of the application
o LEAs should contact their State Coordinator if they do not know their ID number
o Federal Agencies shauld contact the LESO office to get their ID number
The State Coordinator, LESO Coardinator, and RCP Coordinator parts of the application require authentication using IDs and
Passwords
The LESO office at DLA can be reached by phone at 1-800-532-9946 You can also Email the DLA LESO Cffice

Law Enforcement Agency

State Coordinator
LESO Coordinator
RCP Coordinator

Do not use this site to request the following:

]
& [ |5 |4 mtermet
Hstart||| (A & (O] || Bjiea suromation au.. | | Olies0- Mirosoft 0. |[EJDRMS LESD Start... &]dms.rtd-paine L54RIDE  ausem

5. Click Law Enforcement Agency. The system displays the Login dialog box.

AlLeso Login Page - Microsoft Internet Explorer (=] x|

File Edit Wiew Favorkes Tools  Help |
Back + - (D [0 & Qoearch Gravortes Fhveda 4| BN S owl - H 4

adaress [ @] https:/frwrmr. drms. dia.miflesa/L ssoLogin.himl | P |L|r\ks 2

DRMS LESC Application

LESO Login Page

Please enter your 1D
Login Clear Form

If you have guestions about your |0, please contact your State Coordinator. Federal Agencies may contact LESO at 1-300-532-2946

NOTE: The Leso application can na longer remember your login id. Persistent cookies are no longer available for our use

-]
&] Done || 8 @ mkemet
Hhstart||| ] & 0] || Eyies Avomation .. | |OliEs0 - Mirosaft .. |[@Leso Login Page ... F]untied - Paint Se4RIDY ausem

6. IntheUser ID text box, enter the user 1D assigned to you, with lettersin capital
letters.

() NOTE
If you do not have a user 1D, contact your state coordinator. Federal Agencies contact LESO.

7. Click Login. The system displaysthe LEA Start page. The system welcomes your
office, and it lists a series of menu options.
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A LESO LEA Start Page - Microsoft Internet Explorer _(8lx]

Fle Edit Wew Favorkes  Taoks  Help ‘

wBack - » - @[3 2| Qoearch GiFavorkes Fmeda oF | B &b =1 H 4

Address (€] https: iww.drms.dl fy—y d=105L =] @ao |unks ”‘

LEA Start Page B

Welcome LUNENBURG GO SHERIFF DEPT, LUNENBURG, VA
Ifthis is not you, click here

A

Requestiterns  ModifyResubmit Requested ltems

You have 1¥Want List. Click here to accessit.

24 Hour Status

Mo action in the last 24 hours

Get History of Requested ltems
Enter any of the following

Starting date: l— in MM/DDYY format o mnemaonic
Ending date: l— in MM/DDAYY format or mnemeonic
o[
REN
Requisition Number
Sequence Number:

Lastltern Action [4ny Adtian |

Gotltem Histories | | PiesstForm |

& [ |5 |4 mtermet
Hhstart||| A @& (O] || Bjiea swromation au. .| | Olieso- Miosoft 0., |[ELEs0 LEa startp... | Funied -Paint LS54 RIDE  auzen

El

R cauTion

If the specified office does not apply to your LEA, click here asinstructed and follow the
instruction: Enter your ID in the LESO Login Page and click Proceed. Select Remember my
ID so each time you log in from this PC, the system will recognize you. If you continue using
the system under another LEA’s name, any item requests will be recorded for the specified
LEA and not your LEA.

Click Reset Form or Clear Form to clear all entries you made on a page.

To exit the software system:

e Close the Web browser.
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3.0 Submit a Request

Thefirst step in requesting an item is finding an item that you want to request, based on
certain criteria. Thisis accomplished by performing aquery.

To submit a request for equipment:

1. Click Request Items. The system displays the Government Search Form for Law
Enforcement Support Office. Note: weapons and aircraft cannot be ordered on

this site.
A s Lovernment Search 1o - Microsaft Internet Luplorer =18 x|
Fie Edt Vew Fmerkns Tods  Hep -
Bak - = - (2] | Qsewch [wiFeortes Greds 3| 55 T o 3
Ak (] betpe: v drrns. o il ol Search hiomelea_id= 1051 1kt stami, 2] o |unis »

% DRMS Government Search Form
' for the Law Enforcement Suppotrt Office
DRMS Home Page

VERSIOM 16
DRMS Notice

THESE ITERS AHE NOT FOR PUBLIC AUCTION OR SALE
PLEASE BE ADVISED THAT EXCESS/SURPLUS PROPERTY OBTAINED FROM DRMS MAY MOT BE Y2K.COMPLIANT

Lse Guide  Wandlist FAQ
Your Supplemientiny Adiness YA

Back 1w LEA Home Mage
fou have 1 Want List Click here to sccess it

DRME Government Search Form
for the Law Enforcemant Suppon Office

s organized by geogrphic ansk
Secluns B, G & 0 a furwns puur sisarch
SECTION A DATO! |
Erter thie 2-digit FSC, 4-digit FSC, ar 9-digit NIN (NEN = FSC + NI of thie iteen you are searching for
This iz an eficient method to search DRMS property
Up o 8 Federal Supply Classes (FS0):
(2 or 4 digitz separated by & space) Tindl F5C3 by Keyword
HI:
HIN File Upload {dct files onlyj: | | Browse |
Froduct Hame: ) (examples: chair, chair wond)
* Includes T Equals T Stans With
DT Nurmber:

Eriter all or past of the Disposal Tumeln Document Murmber

RBTD Scresning Cycle: FALL C Dob CHIDY ©FEPP © EXP DOO FCA

(Selection of ‘ALL" will guery Rems in all of these RTD cycles)

T Cycle Date © Cyele © FEC © MIN

Sarl ] < .
o By DAMO © Phota © Product Narme © OTID

SubmitSearch | | ClearFom

‘fou may submit your search now or flll out the optional sectlons helow.
if you subrd your search NOWY, you will be searching ALL of the DRMS sites worldwide, both unused and used Bems 1 any value

2. Perform aquery for an item by entering or selecting one or more of the following
criteria

[ NOTE

All search criteria may not be visible on the page. Scroll through the page to view all criteria, as
listed in the table below.

SCM-PRJ.CG-02.3310.07
VvV 1.0.2
Page 8 of 20



DEFENSE LOGISTICS AGENCY

LESO LEA CUSTOMER GUIDE

Section A (Mandatory)

Criteria

Description

Federal Supply Code
(FSC) 2 or 4 digit code

Enter the FSC 2- or 4-digit code within which you want to view
items for selection.

() NoTE
For information on the Federal Supply Code, click the hyperlink.

NIN

Enter the National Item Identification Number of the item you are
seeking.

NIIN File Upload

Search for several NIINs by uploading thelist in a .txt file.

Product Name

Enter the partial or full name of the item for which you are
seeking.

DTID Number

Enter al or part of the Disposal Turn-In Document Number.

RTD Screening Cycle

Selection of 'ALL" will query itemsin al of these RTD cycles.

Sort By

Will decide how the search results are displayed.

SECTION B (OPTIONAL)

In this section you can refine your search by selecting to view iterns by the date that they entered the DRMS inventory.
This section must be used in conjunction with Section A

“Date Entered Inventory” search: '

Starting DATE fi B N
arting S {exarple of required format: 12-FEB-03)

Section B (Optional)

Date

Enter the date after which items entered into DRM S inventory will
be displayed. Enter the date in the format DDMMMY'Y, where
DD isthe day, MMM is athree-digit abbreviation of the month,
and YY isatwo-digit number identifying the last two digits of the
year.

SCM-PRJ.CG-02.3310.07
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SECTION C (OPTIONAL)

Currently DoD/DRMS has items in various conditions. You must call the sites who have the itermn to verify the condition.

Supply condition code: WA WEB WC WD WE WMF, WG WH
Disposal condition code:  © 1 14, & Any

Section C (Optional)

Supply Condition Code

Select one or more of the following condition codes that you want
the item to meet:

A-Serviceable
B-Serviceable with qualifications
C-Serviceable with priority issue
D-Serviceable test/modification
E or F-Unserviceable
G-Unserviceable-incompl ete

H-Unserviceable-condemned

() NOTE
The system pre-selects all codes by default.

[ NOTE

Click the Supply Condition Code hyperlink to obtain detailed
information about supply condition codes.

Disposal Condition
Code

Select one of the following options to select a DCC, indicating the
physical condition of the item, that should be met:

o 1

e 14

o any
() NOTE

Click the Disposal Condition Code hyperlink to obtain detailed
information about supply condition codes.

SCM-PRJ.CG-02.3310.07
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[sECTIoN b pPTIONAL) ]

The search can
Please select DRI
down the CTHL K

conductad by the location of the proparty. Sites are listed by geayraphic areas.
site(s) for search or MO selection for all. To select a site, highlight the name within the list. To select more than one site select a site then hold
wlect anuther site, Selecting 3 geographic area wall search all the ses within that geographie area

Hald down the CTHL key 1o select
multiple tems frorm the kst
NORTHEAST USA ﬂ
ALL I

I NORTHEAST USA
I

PORTSMOL
FICHMOND VA

FIFL ABEROEEN

FIPL DCWER:

HIFL MCGUIRE

RIFL PATUSENT RWVER =H

Submit Search Clear Fami

Section D (Optional)

Location 1. Click the check box for one or more zones within which you

want to search for the item.

2. From the drop-down list for the selected zone, select one
specific site to search.

NOTE: 1 - You may only select one location within a zone. To search
for items in more than one location within one zone, select the zone
itself.

2 — RCP items are shipped at no cost to the customer.

3 - DRMOs items must be picked up by the customer or they must
pay shipping cost. To reduce costs, select DRMOs close to you.

[ NOTE

The list of available equipment will be more targeted and manageable if you select several criteria
or at least a partial item name.

Click Submit Search. The system displays the DRM S Requisitioning — LESO
MILSTRIP page, listing the items that meet the criteria specified from the query. The
search criteriaused to obtain the following example was:

e Product Name: Truck

e Selected Site: SpartaWI

Reminder: DRMOs do not pay for shipping of items. The customer must be able to pick-
up the item or pay for shipping. Only the Recycling Control Point (RCP) will pay to ship
itemsto Law Enforcement Agencies.

SCM-PRJ.CG-02.3310.07
V 1.0.2
Page 11 of 20




DEFENSE LOGISTICS AGENCY

LESO LEA CUSTOMER GUIDE

Enter the quantity
desired for the
product you want to
request. Quantity
entered must not
exceed quantity
available column.

Enter your justification
for requesting the
product. A justification is
crucial, as it enables
the state coordinator
and LESO to evaluate
your request. Maximum
of 500 characters.

T} DRMS Reauisioning Feem - LESD MILSTRIP - Microsolt Internet Euplorer 5
Fle Bk Vew Farkss Tock Heb =
bk~ - D [ | Psewch Gpfmonm Fooda (P B O = Gl
ke [ hetps:jwwews. s, cha. i binwarkssarchil. =] oo ks ™
— =
DRMS Home Page
VERSION B0
DRMS Matice
Ertar Cuanity next tn dasirad namis), than prass tha Submit Requistion button. For and Fasld Exp L s8e MILSTHIP Koy complating
this form musst hive suthorizatien from the sppropriste State Coordinales and the Law Erfrcement Suppest Office (LESC)
Use of this Form Without Such Authorization is PROHIBITED!
The Sile Mams ik wil ke you 10 8 page providing 9ccess 1o currert DRMO Addrss snd PO information. 1 the Prodyet Mame is highlighted, FisPlus infarmation
andlfar a Phata is availabln for the ibem, ¥ the NSH is kighlighted, Fiis information i avaitable for the fiom Selncting a DTID will meecule a Milsirp mquisilion histary quory ]
far the OTID
Want List
Schaduls this search which will notify you when proparty snters the DRES/TDRMO Inventary.
Subrd | Resed
LEA: 10811
seate: VA
RCP Suppl DODAAC: YTAUIZ
Wore Info Legend: W = 3N Data, + = BAMO kdded Tufo, P = Phota, @ = Othe
Page: 1
[
DISPOSAL Bu OTY  ORIGINAL B FORL
MATIONAL TURN-IN I LOTY M- ACOUISITION ONIT € COND
INFO CYCLE LEFT @TY JUSTIFICATION SITE PRODUCT NANE ATOCK NURBER  DOCURENT L T AVAIL HAND FRICE 18S0E C STAT
oo 3 fo EEARTA TRDCK 2 SHELF ADJ 3520001551313 PSCEASE0410001 4 w1 §580.00  EA L ET
| S | | Faset |
To download a8 1 pieces of mentory n Excel format chok b
CRMS Home Pags
Ermad foch G § |
| | e

Scroll to the right to view the entire screen--thisis where you will see the quantity
available and the condition code.

[0 NOTE

The items in blue are hyper links. Items selected should show under the DOD cycle (not GSA,
etc...). Take notice of the number of days left in the DOD cycle.

3. Scroll through the list to locate the item or items you want to request.

4. Click the More Info hyperlink for an item to learn more about that item, if desired.
The system displays general information about the item.

(D NoTE
More Info Legend: N =NSN Data, + = DRMO Added Info, P =Photo, O = Other

SCM-PRJ.CG-02.3310.07
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licrosoft Internet Explorer =81

Fle Edt ‘View Favortes Took Help [ = |
ook - = - @ & | Disearch [EIFavorites Gveds (4| By S = H 4

Addess [ €] htps: ffwww. drms.dis.mifflis_phus/servist{FlisPlusQuery7niin=011 1988308 =5V Adtid=W81 320421802268ty pe=_EsORdodaac= | @ ‘Lmbs 5

DRMS Home Page

NIIN 011198830: BODY,CARGO TRUCK

INSIDE WIDTH 65.000 INCHES NOMIMAL

INSIDE LENGTH 147.000 INCHES NOMINAL

STOWAGE COMPARTMENT NOT INCLUDED

TARPALILIN NOT INCLUDED o
TOP BOWS NOT INCLUDED

TAILGATE INCLUDED

TROOP SEAT MOT INCLUDED

SPARE TIRE PROVIZSION NOT INCLUDED

WHEEL WELL NOT INCLUDED

LIFT FEATURE NOT INCLUDED

NOTE: Individual items may vary from the above specifications.

DTID W8132042180226: BODY,CARGO TRUCK

Mo FLIS Plus information or Photo available

Other Data
. e |
|&] pere 1[5 [ mtermet
i#histart H o & |3 |J | OJHQC Messenger - ... | BLEA Automation ... | &7DRMS Requiston... ||@DTID Characteri.. | S5 DB 10:47 AN
5. Click the DRMO Site hyperlink for information on that DRMO site. The system
displays Point of Contact information for that particular DRMO.
rmokaiserslautern.pdf - Microsoft Internet Explorer =]
Fie Edt Vew Favortes Took Help |
ook - = - @ | @search eiFavortes Fveds F | By St 2 4l
Addess [&] htps: ffoww.drms. dla.mijops(Fst feurapeswasiajdrmojkeiserslautern, pdf x| @an | unks >
¢ A saveacapy [ print @ Emal P search |2 1 o 2 | " Review & Comment Zsm e
) Tasekctton - a-Noges- Dy ]
# DRMS FST Operations Europe/Southwest Asia o
H DRMO Kaiserslautern
2
& January 10, 2005 Area Manager Kathy Atkins-Nunez Central European Time Zone
| Comm DSN Fax DSN Fax Hours of Operations
@ Area Manager Monday Tuesday Wednesday ~ Thursday Fridsy
£ 2570 8570 6171 6171 T30AM  T30AM  T30AM  T30AM  730AM
b ADMIN Assistant 400PM  4:00PM  400PM  400PM  4:00PM
= 7416 7416 6171 6171
- Commercial A/C and Prefix is: 49-0-631-411 DSNis:  (314)483 Staggered lunch periods. Closed to customers on Fridays
& DRMO Mailing it 23208 470, AE 9263
I
5 Additional address Dostfach 2263 67610 Kaiserslanten =
7 DEMO PROGRAM PO Posifach 2268 67610 Kaiserslausem
] Property Turn-in Property Distribution
g A ppointment only 1348 SHORT FORM Appointment caly
==
1348 [ ONG FORM
Comm DSN Fax DSN Fax Conm DEN Fax DSN Fax
Generator Tum-Ins Reutilization Transfer Denation:
> 8346 2346 8568 353.8586 3692 8602 631-40527 7067
Hazardous Material Hazardous Waste: SALES:
2 6187 6187 63149530 9530 0 0 [ [
E DEMIT cde name here Recyelable/Scrap
£ 8794 8794 8026 8026 0 0 0 0
5 Recycline Center Govemment Liguidation
] 0 0 0 0 0 0 0 0
RCI 0 0 0 0
ETID
8346 3345 8568 353.8586
= Important site Information =
1110 aca 21 o Eria: o o1l awtarnsl sstoemare &1 mren in bt smminimant s =
4] 1xss5n_ 4| ¥
|4 4 Tof1 P bl @ [
|&] Done [ 1[5 | meernet

i#istart “ ™ & (O] “ | OJHQC Messenger - .| ELea Automation G. . | &70RMS Requistioni... | Fjuntited -Pant [[E ntepsy/wwwdr.. | 5 EDDRE

156 AM

| O NOTE
| Click Back to return to the DRMS Requisitioning page.

SCM-PRJ.CG-02.3310.07
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6.

10.

Click the Disposal Turn-In Document hyperlink for an item to view the request
history for an item, if desired. The system displays the Milstrip History information
for the selected item.

=ialx|

/J Milstrip History - Microsoft Internet Explorer
Help ‘

File Edt View Favorites Tools

GBak - = - @ (B A | Qseach FFavories @veda 4 | By S 0l - H 4L

address [ ] https: iwverw.drms.dla,miistrip_Hst/servistimistrip_ist
—

=] @G0 |unks
— -

gﬁ Milstrip History

4 DRMS Home Page
VERSION 10
DRMS Notice

Milstrip History for DTID: FE252043500065

1 Requisition found.

RQN: HIDEB150721743

[Requisition Number: HODEB 150721743 [Priarity Code: 15 [Praject
[Stock ID: 2320009260873 [Sup Address: YTAIDU  [Demand
[DTID: FE252043500065 [Signal Code: i [DIsTIPOE
[COMD CD FT (UNSERVICEABLE-REPARABLE (REPARABLE) s 0 [RDD: 01401701 -
MD [GBLI
Tran STATI RIC | EST |SHIP MGT = =
Date bic RIC Oty SEXFC|  Apvc  |FROM|SHP DT DATE cb  L2F |TCN
SHP | DTID
AQA (Requisition -
For domestic 1
03/15/05 |shipmenthwith Ea
NSMTMATO Stack
hlirmbaor) j
[ [ & [ meemet

&
imslarl”] o @ (O] |J | O]HGE Messenger - M\Ernsn.ul L EA Automation Guide 1| 4 |Milstrip History - Micr...

SEGDDRET wszam

(D NoTE
Click Back to return to the DRMS Requisitioning page.

From the DRM S Requisitioning page, inthe QTY text box for the item you want to
request, enter the desired quantity to request.

In the Justification text box for the item you want to request, enter the justification
for the item. Thisis an important step, as the justification you enter will be used by
the state coordinator and LESO to evaluate whether your request is granted.

Repeat steps 7-8 for each product you want to request.

Click Submit to submit the request(s). The system displays the LESO Request page,
confirming your request(s).

=
LESO Request

Request Inserted on 010772002 16:23

| DT |Quantity |[RIC |Sequence
200010110002 |1 5207 [2420

1 item was requested.

Eeturn to Search Page Eeturn to Start Page

[
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Once arequest is submitted, the state coordinator may view the request.

4.0 Modify/Resubmit Requested Items

Y ou can edit either the quantity or comments for your request. Y ou may need to edit a request
in response to the state coordinator’ s response to your initial request. For instance, you may
need to reduce the quantity of items you requested or you may need to provide a more
detailed justification for the item or quantity requested. Only the quantity and comments can
be edited for an item request.

1. Fromthe LEA start page, click Modify/Resubmit Requested Items. The system

displays the LESO Edit page, listing all items requested by your LEA.

Modify/Resubmit Requested Items

|Q:.m.vxt.i.ty |Req.uesi Date |

| DTID | Lasi Aciion ‘ Camments

I

111572002

|w90HI<101070053 |REquast rejected by State Coordinator. |

G

lo3n2/2002

|RCP TACE SONVILLE |SC4402102500PY |REquast submitied by LEA [

I

|o4rz5z002

[214202070E001  [Request rejected by State Coordinator. |

1o

|o4r2612002

[L007272113B681  [Request submitted by LEA [

1o

|o4r2612002

[M122202113D300 [Request submitted by LEA [

1o

|o4r2612002

[WARNER ROBINS  [WE1K 57210850024 Request submitied by LEA [

1o

|o4r2612002

[WBOWDI21120018 [Request submitted by LEA [

1o

|o4r2612002

[W36PSB21093031 [Request submitted by LEA [

I

|osi16r2002

[M002721312E039  [Request submitted by LEA [

Submit Reset Farm |

[ NOTE

If the item will not be re-submitted, then zero-out the quantity field and click Submit. This
empties the field.

2. Click the hyperlink in the DTID column to view current details for the equipment, if
desired.

LESO Detail for DTID: M122202113D300

LESO Sequence Numbher: 3388

Click here to cancel this requisition. |

Detail Information
[Product Mames [FIELD PACK
[RIC [szoa
[DRMO Mame [LETEULTE

[Mational Stock Mumber [3465010155103

Leso History
|Quarxxity | Aerion Mppmver ‘ Camments
0472612002 11:02:06] 10 [Beequest submitted by LEA, | [conference test

SCM-PRJ.CG-02.3310.07
VvV 1.0.2
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5.0

[ NOTE

from the DRMO, they should use this button to request the cancellation.

2 - Click Back to return to the DRMS Requisitioning page.

1 - A cancellation button has been added. If the LEA does not intend to pickup materials

3. Inthe QTY text box and/or the Comments text box for the item request you are

editing, enter the appropriate information.

4. Click Submit. The system refreshes the LESO Edit page, indicating whether an item

request was updated.

View History for Requests

Y ou may view all request histories or you can perform a query to view hi

story for a

range of item requests. Performing a query will help you target a specific range of

reguests for viewing.

1. Toperform aquery, accessthe LEA Start page, which contains a section where you

can enter criteria on which to base your query.

Welcome LA ENFORCEMENT SUPPORT SERVICES, EATLEIGH, NC
Tfthis iz not wou, click here

Fequesttems  ModifnBesubmit Eequested Ttems

24 Hour Status:
Ho action it the last 24 hours.

Get History of Eequested Ttems

Enter any of the following
Starting date: [08/01/02 in MM/DD/YY format or mnemonic
Ending date: [08/15/02 in MMDIYTY format or mnemenic

DTID: IWQDHK1 01070053
M= |241UU10509628
Eecuisition Number: IHQDEEH 21520001

Secquence Number: |25?B
Last Ttem Action | Amy Acti

[ Reguestassigned for LESD approval.
Reguestapproved by LESO.
Reguestapproved by Milstrip.
Reguestapproved by State Coordinator.
Reguest cancelled by LEA

Reguest cancelled by LESO.

Reguest cancelled by State Coordinator.
Reguestdeassigned for LESO approwval.

Reguest deleted by Federal LEA.

2 BN || Al 1ok, Balice, I £ Ciakail o k1 P\BqUESt delsted by LEA. e OIER CF 8 iokitlad . Daint

—

2. Enter one or more of the following criteria by which to search for item requests:

SCM-PRJ.CG-02.3310.07

VvV 1.0.2
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Criteria

Description

Starting Date

Enter the date after which you want to view item requests. The format
must be in MM/DD/YY, where MM is atwo digit number representing
the month, DD is atwo-digit number representing the day, and YY isa
two-digit number identifying the last two digits of the year the request
was submitted.

Ending Date

Enter the date before which you want to view item requests. The format
must bein MM/DD/Y'Y, where MM is atwo digit number representing
the month, DD is a two-digit number representing the day, and YY isa
two-digit number identifying the last two digits of the year the request
was submitted.

DTID

A 14-digit document number that is assigned to the item being
requested from the DRMO. Using this search method shows the
agency/agencies that requested this specific item. More than one
reguest may show up using this search function.

NSN

Normally a 13-15 digit number unlessit islocally assigned asin this
example 263000TIRES. Using the NSN search function will bring up
all requests for the agency requesting the search

Requisition
Number

A 14-digit number (example: HODEB122418835) assigned when LESO
initially approves the item but before the item has received MILSTRIP
status.

e Thefirst six digits are the DODAAC which consists of
numbers and letters (the search function is case sensitive):
H9DEB1

e Thelast eight numbers after the DODAAC consist of the 4
digit Julian date and the 4 digit sequence number: 22418835

Note: This search function will bring up a single specific request.

Sequence

Number

A number assigned by the DRMS automation system when arequest is
placed on the system by an LEA. This search function will bring up a
single specific request. The first sequence number assigned by the
system was 121.

Last [tem Action

From the drop-down list, select the last action for item requests you
want to view. The last action is characterized by whether the request has
been modified, approved, deleted, rejected, or submitted by your LEA,
state coordinator, or LESO.

SCM-PRJ.CG-02.3310.07
V 1.0.2
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3. Click Get Item Histories. The system displays the LESO History page, listing item
requests and their histories. The current record will be at the bottom of the list.

wg it fprevrer. . s b= 1% P01 01 _fus
LESO History
Resuks for Starting date = 08/01/00 and Ending date = 08 01/02 and Last Trem Actisn = Requast rajected by Milstrip " and LEA Td = 21139
43 ttems Eumd
Sequernce DTID (uantity | Trans Date | RIC | DRMO Name DIC | Action "“‘; d'”"' Comments
122 [SC4402204 50010 & 022172002 |SIWE RCP NORFOLE ADA Request LEQ use to move endence
10:37:52 submitted by
ILEA
& [OE1E002 Request He Feequred to move items to vehicles
110755 approved by from storage locations
State
Coordnater
& 02212002 [Request [EMM1172
114841 spproved by
LESO
6 0232002 Reques: MILSTRIP
000000 rejected by
Ilrinp
781 [H9114720380060 10471672002 |ST4A [RICHMOND AND Bequen Emerald lile FD-1
112358 submitted by
LEA
1047162002 Fequest HC
114528 approved by
e
Coardnater
1[Mre&zo02 Hequest EMM1121 NEED JUSTIFICATION =
[ & verm - - (5 [ tdernet

4. Click the hyperlink in the LEA ID column to view information about the LEA
requesting theitem, if desired.

5. Click the hyperlink in the DTID column to view information about the item

requested, if desired. The following window is an example of Milstrip History. The
page may be long; scroll down to view Milstrip History.

Milstrip History

[Eequisition Mumber: EODEE 121090360 Pricsity Code: 15 Project:
[Stock ID: 6625013461124 [Sup Address YT0039  [Demand
[DTID: FE302011360051 [Signal Code: M DISTPOE:
[COND CD: 44 (SERVICEABLEUSED-USABLE (W/O QUALIFICATIONS)) [nis: 0 [RDD 010101
[ MD | GBL/
Tran STAT/ RIC | EST |SHIP |MGT |4 | =2
— DIC RIC Qty [SFX FC| ‘oo o | S (T2 | aF | IO/
Date ADVC FROM SHPDT |DATE | CD | | rpp
A04 (Requsttion - For
dommestic shipmentfwith 1
2402 | g0 ATO Stocke EA
Mumber)
A54 (Materiel Eelease 1
‘04f24f02 ‘ Order) ‘SYBE ER T‘ ‘ ‘05;24;02 ‘ ‘ ‘
BA (Ttem being
1 processed for
Rl [Tk EA release and
shipment)
AF6 (FOLLOWUP .
05/24/02 [FROM DEMS TO EA
DRMO)
1
‘06f25f02 ‘ASH ‘ ER T‘ ‘ ‘ ‘ ‘ ‘
) NOoTE

Click Back to return to the DRMS Requisitioning page.

6. Usetheblue hyperlinksif you need an explanation of the codes.

7. Check the STAT/ADVC for the status of your request. In the example above BA
status means the item is being processed for release and shipment.

SCM-PRJ.CG-02.3310.07
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8. TheEST SHP DT isthe estimated ship date. Once adate is entered call the DRMO
to make arrangement to ship or pick-up the item.

e |f an LEA has an established shipping account with UPS, FedEx, or any other
company, provide the account number to the DRMO.

e TheDRMO will bill the account and ship the item (RCP ships at no chargeto
customer).

e AnLEA can go to the DRMO and pick-up the item prior to the date in EST SHP
date block.

e Failure to meet the ship date will cause the item to be cancelled by
DRMO/LESO.

e A customer may cancel their request prior to receiving the materials.
Cancellation requests must be submitted prior to Milstrip status showing that the
item has been shipped. If the Action column shows REQUEST SHIPPED, the
item may not be cancelled. See page 14 of this guide for an example of the
cancellation request button.

Al Lesa History - Page | - MSIEG = DEFENSE LOGISTICS AGENCY = B TS
T - | .
LESO History 3
Eendts for Last e Acticn = "Bequest shipped *
1797 teans found, 100 per page
[1]234567E21011 121314 15 16 17 18 sum v
Sequence Suaze |t DD Quaniity| 7 RIC | DRMOName  DIC| Action T Commenss
123[NC (21139 SC4402203901P0 3022172002 SYWE RCP NORFOLE  [ADA [Request LEO use for stakeout
10:37:52 nubmeed by power
LEA
3 |0221/2002 Bequest M To provade safe
110759 pproved by hengorary storags of
State battenes
[Cocpdinater.
3 (022172002 Request  RMMI172
114242 approved by
LESO.
3 |02232002 Bequest MILETEIP
000000 approved by
Milstrip
1[02r2602002 Request  MILSTRIP 0000772964
00:00:00 shipped
2 030172002 Request  MILSTRIFP 0000774592
00:00:00 shipped
[ S0 [ 5077 SeAdan AT 11 i SOTENT (D WTE Arvh Bamnee [T — I.....JLI
. .
C] T 5 [ dnteret
Haen| | @ 2 B [& 9e 1 .. B)iEA Cston s | SEOMOA amm

Note: Thiswindow shows an example of an item that should not be cancelled because
it has Milstrip shipping status.
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6.0 Change History

Date Change Description Z{IZ?];; Author VIeS rssliJ(;n
01.31.2002 Initial document Baseline D. Molis v 1.0.0
09.12.2002 New windows Update J. Hranicky v1.0.1
04.05.2005 New windows Update D. Price, SK1,USN | v1.0.2
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